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Skill Test. Candidates who are not shortlisted for the Trade 
Test/Skill Test need not send the copy of their Application Form. 

The candidature of all candidates will be provisional and all the required 
documents will be verified/checked at the time of Trade/Skill Test. 

However, this list of documents is not exhaustive and candidate may be 
required to produce other relevant documents on case to case basis in 
support of his/ her candidature. Non-production of original 
documents will debar the candidate from appearing for the Trade/ 
Skill Test. 

I. Print Out of Application Form 

II. Online Payment receipt  

III. Document in support of Date of Birth (DOB) proof: 
a) Xth Std. Passing Certificate indicating DOB       OR 
b) School Leaving Certificate      OR 
c) Birth Certificate 

IV. Qualifications  

a) Xth & XII Std. Mark sheet & Certificate 
b) Mark sheets of relevant qualification (all semester / year wise) 

                 indicating date of declaration of result.   
c) Final Certificate of relevant qualification. 
d) Provisional Certificate (in case Final Certificate is not available) 

 
 

V. Caste Certificates: SC/ST/EWS/OBC (NCL) candidates must   
produce caste certificates, as per the format prescribed by the 
Government of India.  

OBC candidates, who belong to Creamy Layer, are not entitled to 
concession admissible to OBC category.  
Candidates please note that requests for change of Category in 
the application form once submitted will not be entertained. 

 
VI. In case of PWD candidates, valid Disability Certificate issued by the 

Competent Authority is mandatory as per the Act. 
 

VII. Experience  
               Past Employment:  

a) Experience letter indicating the date of joining as well as date of 
relieving. 

               Current Employment: 

a) Proof of date of joining – Appointment letter issued after joining. 
b) Identity Card issued by current employer. 
c) Latest Pay Slip 
      OR 
d) Experience letter 
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Note: Please note that Post Qualification Experience in the relevant discipline 
from the date of passing mentioned in the mark sheet will be considered.  

VIII. Eligibility criteria for candidates working in Govt./PSU. 

a) Candidates working in MDL 
Internal candidates who are completing their period of 
contract till 30 Jun’23 will only be considered eligible. 
Internal candidates who are meeting the qualifying 
requirements may apply for Higher Grades irrespective of the 
date of completion of their contractual period. 

b) Candidates working in Govt./ PSU 
The applicants shall have to produce No Objection Certificate 
(NOC) / Forwarding Letter from the employer: failing which 
the candidate shall not be allowed to appear for the Written/ 
Skill/ Trade Test.    

 

IX.Candidates from Armed Forces need to submit certificate/letter of 
Competent Authority stating the last date of Service for availing the 
Age Relaxation applicable to Ex-Servicemen. Document clearly 
mentioning Date of release from Armed Forces is a mandatory 
requirement if Age is exceeding as on 01 Sept ‘22 

X.Valid ID Proof: PAN Card & Aadhar Card 

(Note: Documents presented for verification should be valid at the 
time of joining) 

11. Pre-Employment Medical Examination: 

Applicants should be of sound health and meet the Medical Fitness 
Standards as prescribed. Candidates short-listed for appointment shall 
undergo a medical test conducted/ organized by the Company and 
certified by the Company’s Chief Medical Officer. 

Candidates called for Pre-Employment Medical Examination shall attend 
the same at their own expense.  

12. Verification of Antecedents: 

Police Verification Report (PVR) is a pre-condition for joining of the 
selected candidates. Candidates will have to obtain a formal Police 
Verification Report before joining MDL.  

Therefore, candidates should apply for Police Verification well in advance. 
The application form for PVR is uploaded on the MDL website 
https://mazagondock.in  under head ‘Career-Non-Executives’. The 
candidates should bring proof of submission of application for PVR to 
Police Authorities at the time he/she is called for Trade/Skill Test. The 
PVR shall be applied in all the Police Station in whose jurisdiction the 
candidate has stayed during last 05 yrs. In case of Internal candidates, 
the candidates shall apply in all the Police Station in whose jurisdiction 
the candidate has stayed during last 02 yrs. However, at later stage any 
adverse remark is found/received against the candidate or he/she is 
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unable to produce PVR from Police authorities, his/her services are liable 
to be terminated without compensation.  

13. Offer of Appointment: 

 
Contract appointment for period of 3 years, extendable by 01 yr + 01 yr 
based on requirement of selected candidates is subject to their being 
declared medically fit by the Chief Medical Officer of the Company as per 
required standard of health & fitness as per prescribed rules. The 
contract appointees shall have no right to get absorbed in the Company 
at the end of their contract, this being the essential condition of this 
contractual appointment. 

Candidates must qualify through each stage of selection process 
successfully before being adjudged as suitable for selection. 

 

14. Pre-examination training for SC/ST/PwD candidates: 

MDL will arrange pre-examination training for SC/ST/PwD candidates, 
free of cost in online mode. Candidates belonging to SC/ST/PwD 
candidates, who desire to avail of the pre-examination training, should 
invariably fill in the details in the relevant column while filling the ON-
LINE application. Any subsequent request shall not be entertained. 
Further, no other mode of request shall be entertained. 

The details of online pre-examination training will be communicated to 
the candidates only via email. 

By merely attending the pre-examination training, no candidate acquires 
any right to be selected in MDL. 

15. How to Apply: 
 

• Log on to MDL website https://mazagondock.in 

• Go to Careers >> Online Recruitment >> Non-Executive 

• Click on Non- Executive Tab 

• Register by filling up relevant details & click on “Submit” button.  

• Click on the validation link sent on email. 

• Login to MDL Online Portal with “Username” & “Password” 

• Select the job under Non-Executive Tab & view the “Eligibility 

Criteria”  

• While applying, candidate should have the scanned copy of recent 

passport size colour photograph, their signature.  

• Read the instructions carefully and fill up all the details in the 

Online Application Form.  
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• Candidates may enter ‘NA’ in the mandatory fields not applicable to 

them 

• Check preview of the Application form and make corrections, if 

any. Any changes in the application form need to be edited before 

clicking on “Submit”.  

• Candidate belonging to General/ OBC/EWS category are required 

to pay the application fees of 100/-. Detail instructions for 

payment of processing fees may be referred at Para-17.  

(Applicants belonging to SC/ ST/ PWD (Persons With Disability) & 
Ex-servicemen are exempted from such payment of processing fee.) 

• Click on “Home” tab and ensure your application submission 

status to be “Successfully Submitted”.  

• Take a print of your application form with unique registration no. 

on or before the last date of application for future reference. Option 

for printing of application form will not be available after the last 

date of application. 

Candidates are not required to send hard copy of Application Form to 
MDL at this stage. 

 
 

 

Note: 
 

 Candidates have to apply Online only. No manual / paper application 
will be entertained. 

 The site shall be activated and will remain functional from 12 Sept 
’22(12:00 Hrs) to 30 Sept ’22 (23:59 Hrs) 
 

 Candidates should possess an active email-id which must remain valid for at 
least next one year. 

 
 

 

 “Incomplete Applications” will not be considered for further recruitment 
process. 

 

 Mere Generation of registration number does not imply acceptance of 
application or eligibility for the post. 

 

 Eligible and interested candidates are advised to apply well in advance so as 
to avoid last minute rush. MDL management will not be responsible for any 
delay in submission of application caused due to the queries raised by the 
applicant and non-receipt of response thereof. 
 

 In case of difficulty in registration, candidates may contact on email 
mdlrecne@mazdock.com or numbers 022-23764140/4123/4177. 
 

 
 
 

 

16.  Instructions for uploading Documents 

Candidates are required only to upload photograph and signature in MDL 
Online Recruitment Portal. 
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17.  Instructions for Payment of Processing Fees: 

Candidates are required to pay the Processing Fee as per procedure given 
below. (Also Refer Annexure-II) 
 
Online Payment 

 
i. Fill up the application form 

 

ii. Select Payment Mode i. e. “Online Mode” 
 

iii. Click on “Pay Now” 
iv. On successful completion of the transaction, an “e-receipt” 

would be generated. 
 

v. Candidates are required to take a print of the “e-receipt” as well 
as “Online application” which have to be produced, at the time 
of Selection Process.    
 

vi. Payment of application fee/intimation charges has to be done 
after successful registration of the application or else 
application will be treated as cancelled. 
 

vii. Candidates have to pay the requisite fee/intimation charges 
through ON-LINE mode only. 
 

viii. The application form is integrated with the payment gateway 
and the payment process can be completed by following the 
instructions. 
 

ix.  The payment can be made by using only Debit Cards (Rupay/ 
Visa/ Master Card/ Maestro), Credit cards, Internet Banking, 
IMPS, Cash Cards/ Mobile Wallets. 
 

x. After submitting your payment information in the online 
application form, PLEASE WAIT FOR THE INTIMATION FROM 
THE SERVER. DO NOT PRESS BACK OR REFERESH BUTTON 
IN ORDER TO AVOID DOUBLE CHARGES. 
 

xi. Non-generation of ‘E-Receipt’ indicates PAYMENT FAILURE. On 
failure of payment, candidates are advice to login again and 
repeat the process payment. 
 

xii. Candidates are required to take print of online Application Form 
containing fee details. Please note that if the same cannot be 
generated, online transaction may not have been 
successful. 
 

xiii. To ensure the security of your data, please close the browser 
window once your transaction is completed. 
 

 

 Note:  
 Application fees once paid will not be refunded under any 

circumstances. Candidates are therefore requested to verify their 
eligibility before payment of processing fees. 

 

 Fees paid against this advertisement shall not be accepted/ 
transferred against any other advertisement. 
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 In the event of Bank Holiday/ Strike/ Closure of Bank for any other 
reasons, no additional time shall be provided for payment of fees. 
Therefore, candidates are advised to make the payment of processing 
fee well in advance to avoid last moment inconvenience. Any 
remittance of Processing Fee after the last date of Payment of Fee shall 
not be accepted under any circumstances. 

 

 

18.  General Information and Instructions  

i) Before applying for the post, candidate should ensure that he / she 
fulfills the eligibility criteria and other conditions mentioned in the 
advertisement. 

ii) Candidature is liable to be rejected at any stage of the recruitment 
process or after recruitment or joining, if any information provided by 
the candidate is found to be false or not in conformity with the 
eligibility criteria mentioned in the advertisement or even if he/she 
has suppressed any information in the application form. 

iii) The Qualifying Requirements & Age limit shall be reckoned as on 
01 Sept ‘22.  

iv) Outstation SC/ST Candidates called for Trade/ Skill Test shall be 
reimbursed Travelling Expenses by the shortest route by Second 
Class / Bus from the correspondence address mentioned in the 
application form on production of original tickets. 

Travelling Allowance will not be paid to the candidates who are 
found Ineligible after verification of documents at the time of 
Trade/ Skill Test. 

v) MDL reserves the right to cancel/ modify/ restrict/ enlarge/ alter the 
recruitment process, if need so arises without issuing any further 
notice or assigning any reason thereof. 

vi) MDL reserves the right to increase/ decrease the number of 
vacancies based on the organizational requirements at any point of 
time during the recruitment process. 

vii) Intimation regarding Online Exam, Trade/Skill Test & Result: 

 List of ‘Eligible Candidates’, list of ‘Not-Eligible Candidates’, ‘Trade/ 
Skill Test Schedule’, ‘Result’ etc. will be hosted only on MDL Website 
under the head “Career->Non-Executives”. Candidates are requested 
to visit MDL website from time to time to get themselves updated on 
the recruitment status.  

viii) In case of any ambiguity/ discrepancy in the online recruitment 
portal the terms & conditions as mentioned in this advertisement will 
prevail. 

ix) Any further Information/ Corrigendum/ Addendum would be 
uploaded only on MDL website. 




















